
Referrals from Part C/Infant & Toddler Connection Programs (I&TC) 
(refer to Transition Technical Assistance Document at www.doe.virginia.gov/VDOE/sped/earlychildhoodtransitiondoc.pdf) 

 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Referral For A Child Anticipated To Start At The 
Beginning Of The Upcoming School Year 

(age eligible – 2 years old by Sept 30)

IFSP Transition Conference 
 90 calendar days to 6 months prior to anticipated 

transition to next program. Allow for referral to 
school systems by April 1.  Allows school divisions 
adequate time to plan for incoming children. If the 
child is found eligible, no lapse in services between 
programs should occur.  

 Representatives from possible receiving settings 
need to attend 

 IFSP transition conference may serve as child study 

IFSP Transition Conference 
 90 calendar days to 6 months prior to child’s 3rd 

birthday 
 Representatives from possible receiving settings 

need to attend 
 Allow for referral to school systems 65 business 

days plus 30 calendar days before 3rd birthday.  If 
the child is found eligible, no lapse in services 
between programs should occur. 

 IFSP transition conference may serve as child 
study 

Referral to Special Education 
Director or Designee as a child 

suspected of having a disability. 
 

Special Education Director or 
“Designee” reviews referral 

 
65 day timeline to eligibility starts 

Enough information to conduct 
evaluation for Part B eligibility 
 Part C evaluation and services 

information may be used as initial 
evaluation information 

Additional information  
needed  

Sent to Child Study Team  
(within 65 day timeline) 

Alternate action decided with 
parental input (screening, no 
evaluation at this time, etc) 
 
Process (65 day timeline) stopped 

Eligibility Committee Meeting 
 School systems may accept/consider up-to-date information from Part C programs for 

eligibility (review of existing data).  Part C representation is encouraged. At parental 
request, Part C representative(s) should be invited to eligibility meetings to present 
evaluation information. 

 Educational needs of the child shall be made by a team of qualified professionals and 
the parent of a child (IDEA ’04, Sec. 1414(b)(4)(A)

Found Eligible 
 IEP team has 30 calendar days to 

develop an IEP.  
 Part C representation is encouraged. If 

the parent requests, Part C must be 
included to contribute performance 
information based on Part C services 
(IDEA ’04, Sec. 1414(d)(1)(D) 

 Implementation date is an IEP team 
decision.  This may be the first day of the 
up-coming school year for age-eligible 
children (2 by 9/30) or by third birthday. 

Found Not Eligible 
Family, with Part C, may decide 
(prior to age 3) on other possible 
community services.  Eligibility 
team may provide information 
about other resources available 
in the community.  

Please ensure that 
the Infant & Toddler 
Connection knows 
who the “designee” is 

If the start date for the 
IEP services is the first 
day of school, not close 
to the date of consent 
on the IEP, school 
personnel may want to 
explain the reason(s) 
for the delay as part of 
the Present Level of 
Performance.  

Referral For A Child Turning  
3 years old 

The referral process presumes parental consent for timely referral from the I&TC to the local school system. If parents choose to 
refer their child at a later date, the local system has 65 days from the time of the receipt of the referral by the Special Education 
Director or designee to complete the evaluation and eligibility process. If the child is determined eligible, the school division has 30 
calendar days to develop the IEP.  Services must be provided in accordance with the IEP. This does not imply that the school 
system has to use the full amount of time, but may do so if needed. 


