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Blackboard  9 Assignment and Grade Center Management 
 

 
By the end of this session you should: 
 

 Know how to use the Assignments feature for online submission of assignments 

 Understand the automated features of Blackboard for gradebook management 

 Be able to set up grade center to provide feedback to students 

 Discuss uses of Blackboard SafeAssign for academic integrity 
 
 
Key Questions 
 

 What are key ways to align stated learning outcomes from the syllabus with 
course assessments and grade center management? 

 What are key ways for providing feedback to my students? 
 
Session Overview 
 
Chickering and Gamson’s 7 Principles of Good Practice in Undergraduate Education 
(1983) 
 
1. Good Practice Encourages Student-Faculty Contact 
2. Good Practice Encourages Cooperation among Students 
3. Good Practice Encourages Active Learning 
4. Good Practice Gives Prompt Feedback 
5. Good Practice Emphasizes Time on Task 
6. Good Practice Communicates High Expectations 
7. Good Practice Respects Diverse Talents and Ways of Learning 
 
What are ways in which we task students in our classes (and what do we collect from 
them?)? 

How the Assignment Process in Blackboard Works (Northern Illinois University) 

 

http://www.blackboard.niu.edu/blackboard/assessments/assignments.shtml
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Blackboard provides you with an organized way to collect the work your students create, 
be it documents, powerpoints, spreadsheets, or other types of files.  The Assignment 
Manager in Blackboard enables you in Blackboard to create Assignments in any content 
area and post them for students to complete. Creating an assignment automatically 
creates an item in the grade center which holds all the submitted student assignments.  

Assignments – Create Assignment 
 
The Assignment feature of Blackboard is a means to post assignments, which will be 
submitted electronically by the students. The feature automatically creates a column in 
the Grade Center and provides the opportunity for both student and faculty to add 
comments, attach files as they work with the assignment feature.  
 
 

 Go into your 
desired 
content area 
 

 Click Evaluate 
to display the 
menu of 
choices. 

 

 Select Create 
Assignment  

 
Make the assignment available by checking the box in item 4. If you want to allow 
multiple attempts, check the desired radio button and if needed, enter the number 
controlled of attempts.  
 

 
 
Example of an Assignment Column as seen in the Grade Center: 
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 Students Completing Assignment 
 

 Downloading Completed Assignments 
 

 Providing Feedback to Completed Assignments 
 

 Discussion Forums 

 Forum vs Thread 

 Auto-Columns in Gradebook 

 Facilitated Collection of Student Discussions 
 
 
 

 
 
 
 
 

Grade Center 
 
Grade Center is a major change from the Gradebook in former versions of 
Blackboard. To locate and access the Grade Center: 

 Adding Items 

 Managing Items 

 Weighing Grades 

 Downloading Grades 
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 Go to Control Panel 
 

 Evaluation 
 

 Select Grade Center 
 

 

 

 Default view: The “Full Grade Center” is the default view: Grade Center  
 

 It may be customized to meet many needs 
Default view: 
 

 
  

 Optional Display Settings 
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 Grade Center Reports / Statistics 
 

 
 
Weighing Grades 
 

 
 
Downloading Grades 
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Safe Assign 
 

Academic integrity is a fundamental value in higher education.  Students and 
faculty build their learning communities based on honesty, trust, fairness, respect 
and responsibility. 
“Best Practice Strategies to Promote Academic Integrity in Online Education,” 
Version 2.0, June 2009, is based on “Institutional Policies/Practices and Course 
Design Strategies to Promote Academic Integrity in Online Education,” produced 
by the Western Cooperative for Educational Telecommunication’s (WCET) Study 
Group on Academic Integrity and Student Authentication.  
 

 

http://wiche.edu/attachment_library/Student_Authentication/BestPractices.pdf

