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VCU Department of Music

Summer Studies Grant Application

INSTRUCTIONS

Purpose

The Department of Music Summer Studies Grant Program has been established to support VCU music students who pursue advanced musical studies during the summer months. 

Eligibility
All degree-seeking students within the Department of Music at VCU are eligible.  Funds are limited, and students applying to the program are not guaranteed support.
Funding

The amount of the award will be determined by considering the actual costs of the project, the number and quality of competing applications, and the availability of funds.  The grant is intended to be applied to the costs of one event/program during the summer.  If your application is accepted you must provide original receipts from your project towards reimbursement by the grant program.

The grant program at this time provides only reimbursements, not seed-money in advance of the expense. Requests may include such expenses as tuition, registration fees, lodging, airfare, train, gasoline mileage, equipment, supplies, and more. Meal receipts may be applicable to the limits prescribed by the grant approval. However, the original receipts must include the specific, itemized amounts noted for food and beverage. (Travel reimbursements are subject to state regulations. No expenses for alcohol will be reimbursed.) 

Types of Projects
The grant program is designed to support students who are pursuing advanced musical studies in a summer institute, workshop, music festival or professional conference. 

Deadlines


Applications must be submitted by mid-April.   Please note that no application is approved until so stated in writing by the Chair, Department of Music. 
Application Process

Submit three stapled sets of hard copies of the Application Form and any supporting materials to the Chair, Department of Music conforming to the described guidelines. E-mailed applications are not acceptable.

The Application Form is supplied in Word format and must be typed for completion; handwritten applications are not acceptable. Pay particular attention to the justification for requested funds: the clarity of this budget and justification will affect the final decision as to awarding the grant. Original signatures need be on only one set of applications; the others may be photocopied.


You may submit additional supporting material with your application if you wish. Any you construct (i.e., other than photocopied pre-existing data) must be submitted in 12-point Times font, double-spaced, with one-inch margins. Submit no more than six total pieces of paper, including your Application Form (which should be stapled to the top of your application). Do not submit this Instructions page.

Final Report

Students receiving a grant will be required to sign funding forms prior to their travel, and then submit to the Chair, Department of Music a final report on their project, along with their eligible receipts, in order to receive reimbursements. It must be submitted in 12-point Times font, double-spaced, with one-inch margins. There is no prescribed length for this paper, which may be excerpted for VCU Music web or print uses. Any publications and presentations resulting from this support should acknowledge the support of the VCU Department of Music Summer Studies Grant Program.
Questions? Contact Dr. John Guthmiller, Chair, Department of Music at jguthmil@vcu.edu or 828-1166.
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VCU Music Summer Studies Grant Application

Applications must be submitted by mid-April.

Submit three typed hard copies of this application to the Chair, Department of Music, conforming to the attached guidelines. Submit no more than six total pieces of paper, including this form (which should be stapled to the top).
	Name
	


Last 



First




Middle  

	E-mail Address
	
	Phone (Area Code first)
	(          )


	Street Address
	
	City, State
	
	Zip Code
	


	Faculty Sponsor
	
	E-mail Address
	
	Phone
	


	PROJECT TITLE
	


	Proposed Starting Date:
	
	Ending Date:
	


GRANT BUDGET (Maximum $1000): Funds are restricted to project expenses appropriate under state regulations.

Itemized budget:



Notes:
	Supplies (such as music):
	$
	
	

	Travel (describe purpose):
	$
	
	

	Meals (no alcohol):
	$
	
	

	Tuition/Registration (fee):
	$
	
	

	Other (itemize):
	$
	
	

	TOTAL (maximum $1000)
	$
	
	


Should you require a more detailed budget summary, please attach it following this Application Form.

Should you require more space in order to answer any of the questions below,

simply continue typing within a given space. The Form will then lengthen to suit your answers.

Justification for requested funds (your goals; how you applied and were selected to participate)
What amount of your own funds (beyond the grant) do you anticipate committing to this project? Please specify.

Have you financial support from, or do you plan to apply to, other sources to support this project? Yes____ No____

If yes, provide details.

Will you pursue your summer studies if you are not awarded a grant from the Music Department?  Yes ___ No ___ Will you pursue these studies if you are awarded a grant for fewer dollars than you have requested?  Yes__ No ___

If yes, please indicate the minimum amount you need to guarantee that you can complete your studies:

Minimum amount required: $___________

Students receiving a grant will be required to sign funding forms in advance of their travel, and to submit to the Chair, Department of Music a final report on their project, along with their eligible receipts, in order to receive reimbursements. Are you willing to do so?  Yes____ No____

___________________________________________
__________________________________________

Signature of applicant 
                 Date


Signature of faculty sponsor 
          Date
